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§155.725

of a qualified employer participating in
the SHOP, the SHOP must—

(1) Transmit enrollment information
on behalf of qualified employees to
QHP issuers in accordance with the
timeline and process described in para-
graph (b) of this section; and

(2) Follow requirements set forth in
§155.400(c) of this part.

(d) Payment. The SHOP must—

(1) Follow requirements set forth in
§155.705(b)(4) of this part; and

(2) Terminate participation of quali-
fied employers that do not comply with
the process established in §155.705(b)(4).

(e) Notification of effective date. The
SHOP must ensure that a QHP issuer
notifies a qualified employee enrolled
in a QHP of the effective date of cov-
erage consistent with §156.260(b).

(f) Records. The SHOP must receive
and maintain for at least 10 years
records of enrollment in QHPs, includ-
ing identification of—

(1) Qualified employers participating
in the SHOP; and

(2) Qualified employees enrolled in
QHPs.

(g) Reconcile files. The SHOP must
reconcile enrollment information and
employer participation information
with QHPs on no less than a monthly
basis.

(h) Employee termination of coverage
from a QHP. If any employee termi-
nates coverage from a QHP, the SHOP
must notify the employee’s employer.

(1) Reporting requirement for tax admin-
istration purposes. The SHOP must re-
port to the IRS employer participation,
employer contribution, and employee
enrollment information in a time and
format to be determined by HHS.

§155.725 Enrollment periods under
SHOP.

(a) General requirements. The SHOP
must—

(1) Adhere to the start of the initial
open enrollment period set forth in
§155.410; and

(2) Ensure that enrollment trans-
actions are sent to QHP issuers and
that such issuers adhere to coverage ef-
fective dates in accordance with
§156.260 of this subchapter.

(b) Rolling enrollment in the SHOP.
The SHOP must permit a qualified em-
ployer to purchase coverage for its
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small group at any point during the
year. The employer’s plan year must
consist of the 12-month period begin-
ning with the qualified employer’s ef-
fective date of coverage.

(c) Annual employer election period.
The SHOP must provide qualified em-
ployers with a period of no less than 30
days prior to the completion of the em-
ployer’s plan year and before the an-
nual employee open enrollment period,
in which the qualified employer may
change its participation in the SHOP
for the next plan year, including—

(1) The method by which the quali-
fied employer makes QHPs available to
qualified employees pursuant to
§155.705(b)(2) and (3);

(2) The employer contribution to-
wards the premium cost of coverage;

(3) The level of coverage offered to
qualified employees as described in
§155.705(b)(2) and (3); and

(4) The QHP or QHPs offered to quali-
fied employees in accordance with
§155.705.

(d) Annual employer election period no-
tice. The SHOP must provide notifica-
tion to a qualified employer of the an-
nual election period in advance of such
period.

(e) Annual employee open enrollment
period. The SHOP must establish a
standardized annual open enrollment
period of no less than 30 days for quali-
fied employees prior to the completion
of the applicable qualified employer’s
plan year and after that employer’s an-
nual election period.

(f) Annual employee open enrollment
period notice. The SHOP must provide
notification to a qualified employee of
the annual open enrollment period in
advance of such period.

(g8) Newly qualified employees. The
SHOP must provide an employee who
becomes a qualified employee outside
of the initial or annual open enroll-
ment period an enrollment period to
seek coverage in a QHP beginning on
the first day of becoming a qualified
employee.

(h) Effective dates. The SHOP must es-
tablish effective dates of coverage for
qualified employees consistent with
the effective dates of coverage de-
scribed in §155.720.

(1) Renewal of coverage. If a qualified
employee enrolled in a QHP through
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the SHOP remains eligible for cov-
erage, such employee will remain in
the QHP selected the previous year un-
less—

(1) The qualified employee termi-
nates coverage from such QHP in ac-
cordance with standards identified in
§155.430;

(2) The qualified employee enrolls in
another QHP if such option exists; or

(3) The QHP is no longer available to
the qualified employee.

(3)() Special enrollment periods. The
SHOP must provide special enrollment
periods consistent with this section,
during which certain qualified employ-
ees or a dependent of a qualified em-
ployee may enroll in QHPs and enroll-
ees may change QHPs.

(2) The SHOP must provide a special
enrollment period for a qualified em-
ployee or dependent of a qualified em-
ployee who:

(i) Experiences an event described in
§155.420(d)(1), (2), (4), (5), (1), (8), or (9);

(ii) Loses eligibility for coverage
under a Medicaid plan under title XIX
of the Social Security Act or a State
child health plan under title XXI of the
Social Security Act; or

(iii) Becomes eligible for assistance,
with respect to coverage under a
SHOP, under such Medicaid plan or a
State child health plan (including any
waiver or demonstration project con-
ducted under or in relation to such a
plan).

(3) A qualified employee or dependent
of a qualified employee who experi-
ences a qualifying event described in
paragraph (j)(2) of this section has:

(i) Thirty (30) days from the date of a
triggering event described in paragraph
(3)(2)(i) of this section to select a QHP
through the SHOP; and

(ii) Sixty (60) days from the date of a
triggering event described in paragraph
(j)(2)(ii) or (iii) of this section to select
a QHP through the SHOP;

(4) A dependent of a qualified em-
ployee is not eligible for a special elec-
tion period if the employer does not ex-
tend the offer of coverage to depend-
ents.

(5) The effective dates of coverage are
determined using the provisions of
§155.420(b).

§155.730

(6) Loss of minimum essential cov-
erage is determined using the provi-
sions of §155.420(e).

[77 FR 18464, Mar. 27, 2012, as amended at 78
FR 33239, June 4, 2013]

§155.730 Application standards for
SHO

(a) General requirements. Application
forms used by the SHOP must meet the
requirements set forth in this section.

(b) Single employer application. The
SHOP must use a single application to
determine employer eligibility and to
collect information necessary for pur-
chasing coverage. Such application
must collect the following—

(1) Employer name and address of
employer’s locations;

(2) Number of employees;

(3) Employer Identification Number
(EIN); and

(4) A list of qualified employees and
their taxpayer identification numbers.

(c) Single employee application. The
SHOP must use a single application for
eligibility determination, QHP selec-
tion and enrollment for qualified em-
ployees and their dependents.

(d) Model application. The SHOP may
use the model single employer applica-
tion and the model single employee ap-
plication provided by HHS.

(e) Alternative employer and employee
application. The SHOP may use an al-
ternative application if such applica-
tion is approved by HHS and collects
the following:

(1) In the case of the employer appli-
cation, the information in described in
paragraph (b); and

(2) In the case of the employee appli-
cation, the information necessary to
establish eligibility of the employee as
a qualified employee and to complete
the enrollment of the qualified em-
ployee and any dependents to be en-
rolled.

(f) Filing. The SHOP must:

(1) Accept applications from SHOP
application filers; and

(2) Provide the tools to file an appli-
cation via an Internet Web site.

(g) Additional safeguards. The SHOP
may not provide to the employer any
information collected on the employee
application with respect to spouses or
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